Desktop Receiving

Shopping is Easy in ePro!
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Receipts can Only be Created for @ JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this ba
catalog and non-catalog POs.

Service Form Request POs will Orders e

require approval, not a receiver. earch —

To fully receive goods as a Q Mty Onders Purchase Orders

desktop receiver, search for the P Change Requests

Procurement Requests

PO number on the global search
on the top right of your
homepage or by navigating to
Orders menu > Search > Purchase
Orders. Type the PO number into
the search bar then select the
hyperlink.

Invoices

Receipts

Created Date: Last 90 days » | NTT0000863 ® Q @ | AddFilter »  Clear All Filters ?
1-1 of 1 Results £ 200 Per Page «
PO Mumber Supplier Created Date/Time ™~ PO Status Requisition Number PO Owner Shipment Status Matching Status Total Amount

we B | NTTOOD0BG3 Cuevas Distribution Inc @ 3/7/2024 311322 PM  R=ESuHE G 39774950 Buyer one Sent Te Supplier Mo Matches 9,501.00 USD
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Purchase Order + Cuevas Distribution Inc * NTT0000863 Revision 0

Status Summary Revisions 1 Confirmations Shipments

General Information

PO Business Unit University of North Texas (NT752)

PO/Reference No NTT0000863

Revision No. 0

Supplier Name Cuevas Distribution Inc
Purchase Order Date 3/7/2024

Total 9,501.00

Owner Name Buyer one

Owner Department no value

Owner Phone
Owner Email UNTS-JaggaerTest@untsystem.edu

Requisition Number 3977950 view | print

Change Requests Reg|

Al - Search (Alt+Q) 1,326.00USD W

- o - .. 10f 1 Results v |
Add Comment
Add Notes to History

0@ 4 2

¢ >

Create Receipt - If you do not see 'Create Quantity Receipt’ option, you will be asked to approve the Invoice instead.

Document Status

Print Fax Version

PO status Open

Workflow ~ Completed

(3/7/2024 3:15 PM)

The system distributed the purchase order using the method(s) indicated below the last time it

was distributed: view
cXML (Electronic Integration)  no value
Distribution Date/Time 3/8/2024 10:50 AM

Supplier Sent To Supplier

Details

Supplier Status

Sent To Supplier

Supplier

Cuevas Distribution Inc

Total (9,501.00 USD)

shipping, Handling, and Tax charges are calculated and charged

by each supplier. The values shown here are for estimation

purposes, budget checking, and workflow approvals.
Subtotal
Shipping

Handling

9,501.00

v

9,501.00
0.00
0.00

On the PO, click the ellipses
then select “Create
Receipt.” A new window will
popup and the check

the PO.

marked boxes can be select
or unselected to receive one
item or multiple items on

NTT0000987: Create Receipt - If You Do Not See ‘Create Quantity Receipt’ Option, You Will Be Asked To Approve The Invoice Instead.

Use the top box
to select all
items at once!

Net Oty Net Cost Item Catalog Mo. Size/Packaging Unit Price Quantity Ext. Price \/
Received Received
1 - - DELIVERY CHARGE DELCHRG EA 40.00 6 EA 240.00 \/
2 o = FILL, NITROGEN BULK NI BLK EA 1.35 5,500 EA 7,425.00 \/
CF
3 = - HAZARDOUS MATERIAL HAZMAT CHG EA 8.00 6 EA 48.00 \/
CHARGE
4 = - RENTAL BULK TANK RNTTANKBLK EA 298.00 6 EA 1,788.00 ~

Create Quantity Receipt Cancel



Quantity Receipt = 621995

summary Comments

Upon selecting “Create Quantity
Receipt,” you should see this
page. Packing Slip No., Tracking
No., Notes, and other identifying
information may be added but are
not required.

Receipt Name

Receipt No

Packing Slip No

When creating a
receiver for POs with
multiple quantities, be
sure to edit the quantity
to the amount being
received. Line items on
the receipt may be
labeled as received,
returned or cancelled
from the drop-down box -
under “Status.” Lines
can also be removed,
add returned or
cancelled lines.

PO - NTTO000863

Line Item

1 DELIVERY CHARGE

~ [TEMDETAILS €+

HAZARDOUS MATERIAL CHARGE

~ [TEMDETAILS €

4 RENTAL BULK TANK

~ [TEMDETAILS €

2024-03-08 hcgallreco 03

To Be Assigned

3/8/2024

Cuevas Distribution Inc

All Receiver (University of North Texas)

Mo addresses defined in profile.

Deliver to: Buyer
Bldg/Rm: 123

UNT Central Receiving
2310 N. I-35E

Denton, TX 76205
United States

Catalog No.

DELCHRG

HAZMAT CHG

RNTTANKBLKE

C Cth
king No

Del

Box Quantity

Flexible Drop Down

Attachments Add

Notes

Qty/UOM
Ordered

6 EA

6 EA

6 EA

Quantity

Summary -
¥ S|
Details ~
Creation Date 3/8/2024 12:52.45PM

Source Manual

Supplier Cuevas Distribution Inc

Received by All Receiver( University of North Texas )
Total (2,076.00 USD) ~
Subtotal 2,076.00

2,076.00

Related Documents

Purchase Order: NTT0000863 [}
What's next?
T
Received
Received
Status Returned
/ Cancelled
Received A4 ® 9N D
Received hd ® 8 W D
cancelled
Received v ® 9 W D

returned




Purchase Order -« Cuevas Distribution Inc = NTT0000863 Revision 0

Status sSummary Revisions 1 Confirmations Shipments Change Requests Receipts o Invoices Comments 1 Attact

ﬂ 1 draft receipts exist for this PO.
view

Records found: 1 +
No. Receipt Date Receipt Type Cost Amount Receipt Status Received by
523326 [§ 31472024 Quantity - Completed Receiver, All
Line Details
MNao Product Name Catalog Mo Unit Price Qty/UamM Extended Price
o~ 1 €F DELIVERY CHARGE DELCHRG 40.00 UsD 6 EA 240.00 USD
Qty / Cost (In) Qty / Cost (Out) Status
Open
. 2 {)— FILL, NITROGEN BULK CF NI BLE 1.35UsD 5,500 EA J425.00UsD
After receipt has been submitted, you will be Qty/Cost(n)  Qiy/Cost(Out)  Status
able to view what has been received, : S
cancelled or returned on the PO. 1 Cancelled
5,498 Open

1 Met Recaived




Account

23104

Computer
Equipment-
Controlled
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