How-To Export Reports in PDF format
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If you'd like to export your report in pdf format, it starts on

the prompt page.

After setting your prompts, simply click the “ PDF Export”

button

This opens up the report in a pdf conducive format
eliminating blank pages from the downloaded file
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Account Desc ction De Fh Actuals Encumbrance g O Bolance
Expense
D5014 - Salaries -Staff 550 - Instiutional Support 49280132 146, 017.62
D5040 - Supplemental Pay 850 - Institutional Suppart 295918
D5050 - Payroll Relatad Costs 550 - Institutional Suppart 000 7]
- B5001 - Personnel Costs 148.976.70 111.928.49)
Expanse - Total 502.684.80 148.876.10 111.928.49)
m NetTowl  [502.684.80) (365.636.59 14557670 111.928.49)
Department: 100000 - Office of the President (Smatresk,Neal Joseph} (NT752) Fund Category: 105 - Educational & General Fund: 805010 - State Approp-OAS|
=7 Account Desc Function Desc ‘:n‘:".;;';'l Actuals Encumbrance o Pre Balance
= Expense
05050 - Payrofl Relatad Costs 850 - Institutional Suppart 1913430 2144964 000 100 431534)
B5001 - Personnel Costs 1913430 2344964 0.00 000 (431534)
Expanse - Total 19.134.30 2344964 000 0.00 1£315.34)
i Net Total (19.134.30) (23449.64) 000 000 14315.34)
"‘"::[‘ Department: 100000 - Office of the President (Smatresk Neal Joseph) (NT752) Fund Category: 105 - Educational & General Fund: 805011 - State Approp-ORP
™ Account Desc Function Desc (B‘:.;ZZ'I Actuols Encumbrance g P Balance
avroll Related Costs 550 - Instiutional Suppart 26384 3.023.48 00

After that, proceed as normal by clicking the “Open Repoi't"

button

Budget Period: 2024
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e Finally, click the “Export” button then select the pdf format
to have your report pdf file downloaded
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550 - Institutional Support
550 - Institutional Support
550 - Institutional Support

B XML (xmi)
! | 185001 - Personnel Costs.
Expense - Total 0268480 365.636.59 14897670 11.828.49)
NetTotal  (502.684.80) (265.636.59) 14887670 111.928.49)
[T Depertment: 100000 - Office of the President (Smatresk Neal Joseph) (NT752) Fund Category: 105 - Educatlonal & General Fund: 805010 - State Approp-OAS!
o Account Dese Function Desc ‘;'J‘::;;'."‘ Encumbrance P Balance
xpense
05050 - Payroll Refated Costs 550 - Institutional Support
B5001 - Personnel Costs. 200
Expense - Total 19,1343 23.449.64 0.00 00 (431534)
Not Total (19.13430) (23449.64) 000 000 4315.34)
Department: 100000 - Office of the Prasident (Smatresk Neal Joseph) (NT752) Fund Category: 105 - Educational & General Fund: 805011 - State Approp.ORP
Account Desc Function Desc %‘;’;‘;‘. Actuals Encumbrance ¢ P Balance
Expense
" 05050 - Payroll Related Costs 550 - Institutional Support
85001 - Personnel Costs
Expense - Total 263834 302348 0.00 (385.14)
Net Total 253834 (2023.48) 0.00 (285.34)
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