How-To Filter and Run a Report

« Various Report Prompts allow users to filter results.
* Prompt Types
* Multi-Select Search
* Drop Down
* Radio Button
« Text Box (only some numeric value prompts)
 Some prompts have default selections.
* Depending on what kind of report you're trying to view or
run, select your filters accordingly in each section:

@ UNTSYSTEM | WUNT | 1o & | UNTIDALLAS

(=] FINOO3 - Transaction Details

©

®
o e

®

s

2

« Navigate between prompt/filters pages using “Next” and
“Back.”
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After choosing your filters, run the output report with

“Finish.”



Click “Back to Prompts” to go back to filters page.
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Department Descr
Information Technology 200
Gen University-System 701
Gen University-System 701
Budget & Planning 200

Communications and Marketing 200
Communications and Marketing 200

Information Technology 200
Sys Facilities/VC Facilities 700
Sys Facilities/VC Facilties 700
Sys Faclities/VC Facilties 700
Sy Facilities/VC Facilities 700
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Gen Counsel 200
Information Technology 200
Procurement 200
Sys Fac Dev-Gen 200
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Fund Category Descr
Designated Operating-Managed
Net Investment in Plant
Net Investment in Plant
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Designated Operating-Managed
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Designated Operating-Managed
Designated Operating-Managed
Educational & General
Designated Operating-Managed
Designated Operating-Managed
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Fund Descr
Designated Op - Shared Svc
RFS Bonds Ser ‘188
RFS Bonds Ser ‘184
Designated Oper-Central Alloc
Designated Oper-Central Alloc
Designated Oper-Central Alloc
Designated Op - Sharad Svc
Capital Project Fund
Capital Project Fund
Capital Project Fund
Capital Project Fund
Designated Oper-Central Alloc
Designated Oper-Central Alloc
Designated Op - Shared Svc
Designated Oper-Central Alloc
Designated Oper-Central Alloc
Designated Oper-Central Alloc
Designated Oper-Central Alloc
State Approp-BSA
Designated Oper-Central Alloc
Designated Oper-Central Alloc
Designated Oper-Central Alloc
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